
1001 ANDERSON AVENUE HDFC 
c;o TOTAL REAL TY ASSOCIATES, INC.

733 YONKERS AVE - SUITE 103 

YONKERS, N.Y. 10704 

914-964-0554

TO ALL SHAREHOLDERS 
1001 ANDERSON AVENUE HDFC 

RE: RESALE PROCEDURES 

Dear Shareholder(s): 

Please be advised that the Board of Directors (the "Board'') of 1001 Anderson 
Avenue HDFC (the "Corporation") has adopted the following conditions and 
procedures with respect to the resale of cooperative apartments at 1001 
Anderson Avenue, Bronx, NY. These procedures should be followed in every 
instance in order to avoid unnecessary delay and inconvenience. 

A. RESALE RULES:
An application form has been prepared and may be obtained from
Total Realty Associates, Inc. (the "Managing Agent"). The
completed application form must be submitted to the Managing
Agent at least thirty (30) days prior to the intended closing date,
along with each of the following items:

• A check in the amount of $400.00 made payable to Total
Realty Associates, Inc. representing a non-refundable
application fee and credit report charge;

• A copy of the executed Contract of Sale
• A copy of the Loan Commitment Letter, if applicable;
• A fully executed Credit Report Authorization Form

(Landlord Guard) which will include a home visit;
• Copies of the last two (2) years of Federal Income Tax

Returns as were filed by each Prospective Purchaser;
• Copies of the last two (2) years W-2 forms for each

Prospective Purchaser;



• An employer reference letter for each Prospective
Purchaser;

• A personal reference letter for each Prospective
Purchaser;

• Copies of two (2) most recent pay stubs for each
Prospective Purchaser;

• Copies of two (2) most recent bank statements for each
Prospective Purchaser; and

• A fully executed Lead-Based Paint Disclosure
Acknowledgement.

• ID copy for every prospective purchaser.
The Board reserves the right to require additional evidence of 
financial responsibility as to the Prospective Purchaser(s). 

No transfer of shares shall be deemed consented to unless it is 
authorized by a resolution of the Board and thereafter a written 
consent is signed by the President or other authorized officer of 
the Corporation. The Managing Agent will inform the 
shareholder of the Board's decision. No closing should be 
scheduled until approval has been given. No one will be allowed 
to move in to an apartment without Board approval. 

8. CLOSING PROCEDURE:

Please note when approval of the Board to a proposed sale has 
been granted, closings should be arranged through the offices of Smith, Buss, 
& Jacobs, LLP 733 Yonkers Avenue, Yonkers, NY 10704 (914} 476-
0600 (the "Transfer Agent"). At least ten (10} business days are required to 
arrange and attend the Closing. 

Any unfinanced closings will be held in the Transfer Agent's 
office. If the Prospective Purchaser(s) are financing their purchase, the Closing 
may be held in either the office of the Transfer Agent or the attorney for the 
Prospective Purchaser's lending institution. Please note in the event a closing is 
held outside of the Transfer Agent's office there will be a travel fee imposed in 
the amount of $200.00. 

The Transfer Agent will prepare either an Assignment of 
Proprietary Lease and the Acceptance and Assumption of the Proprietary Lease 
or a new Proprietary Lease. It will arrange for the stock transfer to be reflected 
on the corporate books and will issue a new Stock Certificate to the Prospective 
Purchaser. It will also confirm, via communication with the Managing Agent, and 
in reliance thereon, that all maintenance charges and assessments have been 









Applicant Email :___________________________________________________







Other Assets 

Total Assets: 



Description 

Installment Debts 
(Creditor Name, Address & Acct#) 

Other Debts 
(Include Stock Pledges) 

Real Estate Loans 

Automobile Loans 

Alimony, Child Support & 
Separate Maintenance Payments 
Owed 

*LIABILITIES

Monthly Payment 
Months Left Unpaid Balance 

Total Monthly Payments: ________ _ 

Total Liabilities: 
---

-----
----



PLEASE ANSWER YES OR NO TO ALL QUESTIONS BELOW: 

(if yes, please explain on a separate sheet) 

Have you any outstanding judgments? 

Have you declared bankruptcy in the 
past seven (7) years? 

Have you had property foreclosures or 
given title or deed in lieu of? 

Have you ever been convicted of 
criminal wrong doing in the past 
ten (10) years? 

Do you have any lawsuits pending: 

APPLICANT CO-APPLICANT 

In case of emergency, notify: _____________________ _ 

Relationship: ______________ _ Telephone No.: 
-------

Address: _____________________________ _ 

I(We) have attached hereto the following: 

(a) A check in the amount of $400.00 made payable to Total Realty Assoc., 

Inc., representing a non-refundable application fee and credit report 
charge;

(b) A copy of the executed Contract of Sale;

(c) A copy of the Loan Commitment Letter, if applicable;

(d) A fully executed Credit Report Authorization Fonn (see attached);

(e) Copies of the last two (2) years of Federal Income Tax Returns as were 
filed by each Prospective Purchaser;

(f) Copies of the last two (2) years of W-2 Forms for each Prospective 
Purchaser;

(g) An employer reference letter for each Prospective Purchaser;

(h) A personal reference letter for each Prospective Purchaser;



(i) Copies of two (2) most recent pay stubs for each Prospective Purchaser;

(j) Copies of two (2) most recent bank statements for each Prospective
Purchaser; and

(k) A fully executed Lead-Based Paint Disclosure Acknowledgment.

All statements made herein and on supplementary information or documents are to be true and 
correct. Applicant(s) understands and agrees that any misstatement of fact will be grounds for 
denial of the Application. 

Signature of Applicant: ________________ _ Date: 
------

Signature of Co-Applicant: _________________ Date: _____ _ 






